Lake Wildwood Association/ECC – Addition to Existing Building or Unattached Building

Lake Wildwood Association/ECC – Addition to Existing Building or Unattached Building


I-1:  Lake Wildwood Developer/ECC Letter

Dear Lake Wildwood Association Member: 


As a prospective developer of Lake Wildwood property, it is essential that you familiarize yourself with the rules and regulations governing construction and the Environmental Control Committee (ECC) approval and observation process.  These rules and regulations are designed for the mutual protection of Lake Wildwood Association, Inc. and the property owners.  Developers are advised to withhold final construction payment until the final observation has been received at the Association Office.  Call JULIE reporting services for underground locates before digging (1-800-892-0123).

The basic rules and regulations are set forth in:

1. Restrictive Covenants and By-Laws (Blue Book)

2. Rules and Regulations (Red Book)

3. Building and Officials and Code Administrator’s International Inc., (BOCA) Code (dated 1993).

A. No mobile homes.
B. All steel sided, prefab, modular, manufactured etc. homes are subject to specific Environmental Control Committee review.  These homes will be required to also submit BOCA certification by an Illinois Registered Architect.

An elected Board of Directors is responsible for administration and interpretation of the rules and regulations and adoption of associated codes.


The Board of Directors appoints a three (3) member committee called the Environmental Control Committee (ECC) that is responsible for enforcement of the rules, regulations and codes.

The ECC is specifically responsible for:

1. Review and approval for general conformance to Lake Wildwood Restrictive Covenants for building construction, site preparation and sewage disposal installation on Lake Wildwood numbered lots.  (Reference:  Instruction for ECC Approval)

2. Ensuring conformance with ECC approved plans through periodic observations.  (Reference:  Construction Inspection Procedure)


Attached are the necessary documents and related instructions to be used in obtaining ECC approval and meeting conformance standards.  Note:  Conformance to all codes is the responsibility of property owner.  All applications subject to review by the Committee and filing an application does not guarantee approval.

We prefer not to cause any undue delay in your building program.  Please read the instructions carefully.  Following the instructions will expedite ECC approval.


We will do our best to help you understand and conform to the ECC requirements.  We hope your home building adventure will be an enjoyable and rewarding experience.  Your cooperation is greatly appreciated.

Respectfully,

ENVIRONMENTAL CONTROL COMMITTEE

Ed Andrews, Chairperson

Serge Murer

Joe Saxton
INSTRUCTION FOR ECC APPROVAL

(ADDITION TO EXISTING BUILDING OR UNATTACHED BUILDING)

All construction on Lake Wildwood property must be in accordance with requirements set forth in the following:  (Available for reference at the Association Office.)

1. Restrictive Covenants and By-laws (Blue Book)

2. Rules and Regulations (Red Book)

3. Building Officials and Code Administrators International, Inc.  BOCA Code.

4. State of Illinois Department of Public Health Private Sewage Disposal Licensing Act and Code.

5. Lake Wildwood Specifications

6. Board Policy – Deposit for Damages

7. Board Policy – Construction Completion Agreement

8. Board Policy – Registered contractors at Lake Wildwood

Prior to starting construction, the property owner or a designated representative must make 

application for Environmental Control Committee (ECC) approval.

To obtain approval, a “Request for ECC Approval” properly filled out must be submitted to the Association Office along with the following:


1.
Building Fee:
One Hundred Fifty ($150.00), make check payable

to Lake Wildwood Association, Inc.  If construction is not completed within 6 months, the owner must request an extension in writing from the Board of Directors to complete project.

2. Building Plan:  Two (2) copies showing:

a. Floor plans, identified as to room use, and dimensioned.

b. At least two (2) elevations (front and side).

c. Details and dimensions of masonry footing and foundation structure.

 *d.
Dimensions of framing material to be used in sub floor, side walls and roof construction.

 *e.
Description of exterior finish and roofing materials.

         *Note:  A bill of material is satisfactory if the information is not

           detailed or itemized on the building plan.

3. Plot Plan:  (Scale 1” = 20’) – Two (2) copies showing:

a. Lot outline and dimensions, existing and proposed grades and drainage.

b. Dimensioned location of building(s).

See F2-5  “Guidelines” for illustration of Plot Plan requirements.  (Scale paper and copy of original plot plan available at Association Office.)

4. Plat of Survey of Your Lot(s):  Two (2) copies of the plat of survey of your lot(s).  This plat of survey must be prepared by a land surveyor registered in the State of Illinois.  Your lot lines must be clearly marked accordingly prior to and during construction.

5. Spot Survey of Subject Structure(s):  After footings and foundation is poured or laid and before construction begins on the structure, the mentioned registered surveyor must record on plat of survey the location of the subject structure.  This addition drawing must be submitted to the ECC building observer before the building project continues.

6. Observation Checklist:  One (1) copy filled in with owner and contractor data.

7. Owner Construction Completion Agreement:  Signed by owner.

After receiving ECC approval, you are free to begin construction.  The observer will use the “Observation Checklist” for periodic observation of construction to verify conformance to the ECC approved plan.  (Reference:  Construction Observation Procedure)  You must notify the Association Building Observer before placing any foundations.

Following are some recommendations that will avoid problems, disappointment or hard feelings:

1. Before you begin construction or extensive planning, we advise you to locate your lot lines and mark them clearly.  Identify your lot by lot number so that contractors, suppliers, observers, etc. can readily locate the correct site.

2. The natural flow of water cannot be stopped.  Culverts are required under all entrance driveways.  We recommend installation of culvert(s) as quickly as possible.  Any damage to Lake Wildwood ditches or shoulders must be corrected according to “Deposit for Damage Policy.”  Ditches and swales existing and as proposed to be changed must be shown on Plot Plan.

3. Periodically inspect and be on the job yourself, particularly when the building is located and the foundation is poured.  (The Building Observation is primarily to protect the interest of Lake Wildwood Association, not the owner.)

4. Make sure all your project contractors are responsible and will abide by Lake Wildwood’s “Deposit for Damage Policy” (check with the Office).

5. Complete a “Worker’s Entry Authorization” and leave it at the Gate so your contractors can get into the Development.

6. Keep your building site clean and dispose of your refuse.

7. Do not trespass or abuse your neighbor’s lot without his permission or you may be liable for damage charges.

8. Bring open earth under control as quickly as possible to prevent undesirable silting in ditches and lakes.

9. Final observations will not be considered complete until propane tanks are screened, building site cleaned and all exterior building requirements are complete and exterior grading returned to natural drainage.

PLOT PLAN PREPARATION GUIDELINES (NOT TO SCALE)

Submit your plan in 1” = 20’ scale

(Put diagram and notes here)

Request For ECC Approval Of House Addition
LOT NUMBER: ______________ 
DATE:____________________

	
	MEMBER

INFORMATION
	GENERAL         

CONTRACTOR     
	SEWAGE CONTRACTOR

INFORMATION
	PLUMBING

CONTRACTOR

	NAME:
	
	
	
	

	ADDRESS:
	
	
	
	

	CITY:
	
	
	
	

	STATE
	
	
	
	

	ZIP:
	
	
	
	

	E-MAIL:
	
	
	License #
	License #

	PHONE:
	(         )            -
	
	(         )            -
	Reg. #


CHECKLIST OF INFORMATION ENCLOSED THAT MUST BE SUBMITTED TO GET ECC APPROVAL (see instructions for ECC approval – sheets F2-1,2,3)

1. Building Plans – Two (2) copies
[    ]
2. Plot Plan – Two (2) copies
[    ]
3. Sewage Disposal Application – Two (2) copies
[    ]
4. Construction Inspection Checklist – One (1) copy
[    ]
5. Signed Owner’s Construction Completion Agreement
[    ]
6. Plat of Survey of your lot(s) by Registered Land Surveyor in the State of Illinois Plus – Two (2) copies Spot survey (actual project foundation location) before continuation of building project submitted to Association Office
[    ]

7.
Erosion Site Plan (with site elevations) – Two (2) copies 
[    ]

ATTACH LIST SUB-CONTRACTOR(S) – NAME, ADDRESS AND PHONE NUMBER IF KNOWN AT TIME OF APPLICATION ON SEPARATE SHEET.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

(FOR OFFICE USE)
Date Received: _____________________
Date To ECC: __________________________

Date Approved Building: _____________
Date Sewerage Disposal: _________________

Date Rejected:  _____________________
Date Letter Sent:  _______________________

Date To Observer:  __________________
Date Observation Completed:  _____________

Date Building Fee Received:  ____________________

F-2:  Owner/Board Policy (ECC):  Construction Completion Agreement

Effective December 14, 1981, any lot owner applying to the Environmental Control Committee (ECC) for approval to construct any structure on any numbered residential lot in Lake Wildwood will be required to agree to the following:

All exterior work must be completed as per page 4 of the Restrictive Covenants and By-laws for Lake Wildwood.   Exterior work shall include:

Dwelling or building exterior (subject to Restrictive Covenants 2(f)

Sewage disposal system

LP/or fuel tank screening

Rough grading – Culverts installed

Roadside ditches & swales returned to grade

If the above work is not completed within 6 months, I understand that property owners would be subject to citations of $100 for each calendar month beyond the 6-month completion date until exterior work is completed and observed.  Said citations shall not be exclusive of other remedies available to the Association.

If failure to meet the 6-month completion date is due to special circumstances beyond the control of the lot owner, a request for extension may be submitted to the Board of Directors of Lake Wildwood Association, Inc. for action.  Such requests must be submitted no later than the regular monthly Board meeting (second Saturday of the month) prior to the 6-month completion date. Request must include reason and extension time required.

Owner Agreement

The undersigned(s), member(s) of Lake Wildwood Association, Inc., hereinafter referred to as “Owner,” hereby states and agrees:

1.
That owner desires to construct improvements on his property located at the Lake Wildwood Subdivision and in consideration for approval of said construction guarantees this agreement.

2.          That owner for himself, his agents, employees and assignees, has knowledge of and agrees to


       conform to the requirements of the following:

a. Declaration of Restrictive Covenants and By-laws for Lake Wildwood Subdivision.

b. Rules and Regulations of Lake Wildwood Association, Inc.

c. County and State statutes regulations.

d. Instructions for ECC approval.

e. Request for ECC approval.

f. Construction observation procedure.

g. Observation checklist.

h. Application for sewage disposal permit.

i. Construction completion agreement.

j. Contractors deposit agreement.

3. Owner has knowledge of Restrictive Covenant 6. Certain Activities Prohibited. (g) Restrictions of Construction of Model Homes, etc.  No dwelling constructed within the development shall be resold within two years after its construction without the consent of Developer, or the Property Owners Association, if such right has been assigned to the Property Owners Association.

4.          Owner further agrees to cooperate fully with Lake Wildwood Association personnel and members

of the Environmental Control Committee.  Conformance to all codes is responsibility of property owner.

Dated this _____________________ day of ___________________________ A.D. ____________

Owner __________________________________________________________________________

F-3:  Observation Checklist

LOT (S) __________

OWNER:_______________________________________________________________

ADDRESS:_____________________________________________________________

CITY:_______________________________STATE:______________ZIP:  _________

PHONE: (_____)________-__________________

CONTRACTOR:  ________________________________________________________________________

PHONE: (_____)________-__________________

ACTION CODE:

[ 1 ] – ACCORDING TO PLAN
[ 3 ] – DEVIATION APPROVED

[ 2 ] – CONSTRUCTION QUESTIONED
[ 4 ] – DEVIATION REJECTED

1.
SITE EXCAVATION, EROSION PREVENTION METHODS, LOT LINE LOCATION


DATE __________


REMARKS:


ACTION CODE [    ]


BASEMENT OR FOUNDATION WALL
DATE __________


REMARKS:


ACTION CODE [    ]

2.         SEWAGE DISPOSAL TANK LOCATION AND SIZE
DATE _________


REMARKS:


ACTION CODE [    ]


AS INSTALLED PLOT PLAN RECEIVED
DATE _________


REMARKS:


ACTION CODE [     ]

3.
FINAL OBSERVATION
DATE _________


SITE GRADING CONFORMS WITH SURROUNDING AREA AND NOT


OBJECTIONABLE TO ADJOINING PROPERTIES.


YES [    ]

NO [    ]


DITCHES AND ROADS RETURNED TO LAKE WILDWOOD


STANDARDS OR AS APPROVED.


YES [    ]

NO [    ]


EXTERIOR WORK COMPLETED PER FINAL OBSERVATION.


YES [    ] 

NO [    ]
DATE:  __________


FUEL TANK SCREENING COMPLETED PER FINAL OBSERVATION.


YES [    ]

NO [    ]
DATE:  __________


FENCE SCREENING COMPLETED PER FINAL OBSERVATION


YES [    ]

NO [    ]                                                DATE:  __________
DATE OBSERVATION COMPLETED:  ______________________________

ECC OBSERVER:  ________________________________________________

· FOR BUILDER’S FILE   -

CONSTRUCTION OBSERVATION PROCEDURE
CONSTRUCTION CAN NOT BEGIN UNTIL ECC APPROVAL IS RECEIVED BY OWNER OR REPRESENTATIVE

After plans are approved and construction begins, an “Observation Checklist” will be used by the observer to verify conformance to Environmental Control Committee (ECC) approved plans.

It is the responsibility of the property owner to make sure that all contractors and/or sub-contractors involved in the owner’s construction program will comply with Lake Wildwood construction requirements as defined in the following:

1) Restrictive Covenants and By-laws (Blue Book)

2) Rules and Regulations

3) Building Officials and Code Administrator’s International Inc., (BOCA) Code (dated 1993).

a) No mobile homes

b) All steel sided and manufactured homes are subject to specific Environmental Control Committee review.

4) State of Illinois Department of Public Health Private Sewage Disposal Licensing Act and Code.

5) Lake Wildwood Specifications.

6) Construction Observation Procedure.

7) Construction Completion Agreement.

Any deviation from the ECC approved plan and/or regulations and codes stated above will result in one or more of the following actions by the ECC observer:

1) Deviation approved – Deviation from ECC approved plan is in conformance with regulations and codes and required by site or building condition.

2) Construction questioned – Construction conforms to ECC approved plan, regulations and codes, but detracts from the appearance, usability or life expectancy of the structure.

3) Observer may, at his discretion, discuss his concern with the contractor and/or owner.  This is a non-binding courtesy service to help protect the owner.

4) Deviation rejected – Deviation from the ECC approved plan is unacceptable or a code violation.

5) Observer will note rejection with remarks and details.

6) The Observer has the authority to issue a stop work order on any part or all construction until an appropriate correction or resolution is assured.  The ECC will act as an appeal board if necessary.  Unresolved problems at this level may be taken to the Board of Directors for final review and resolution.

Observer will normally visit construction site as follows:

1) *Footing/Foundation Observation

2) *Spot survey of project location must be submitted to Association Office before construction continues to other stages.

3) Septic Observation

4) Final Observation

The Observer’s job of verifying general conformance to the building packet begins with you - the contractor - placing the call for observations.  Call the Association Office (309/463-2047) for inspection documentation.  The Office will call the Building Observer with observation requests. When the Footing/Foundation observation is complete, verification of compliance to Restrictive Covenant set back requirements will be completed by the spot survey measurement. The call for the Final Observation needs to be made to complete the Environmental Control Committee’s involvement regarding the project plan.  This observation is crucial regarding the 6-month completion agreement. The Final Observation requires exterior construction to be complete, property brought back to grade, all exterior construction materials removed and propane tank screened.  Recognition of building across the lot line or invoking Restrictive Covenant 5.begins with the final observation date that is recorded.  Six-month building permit begins the day the committee approves building permit.

The Association, and the member, needs your diligent cooperation to get these observations done on a timely basis.  There is a 48-hour notice requirement regarding our part to get the observation completed.  This requirement should be documented every time the call is made.  The building observer will provide notation to the posted permit before construction can begin or continue.

FAILURE TO FOLLOW ANY OF THE ABOVE REQUIREMENTS MAY RESULT IN A CONSTRUCTION HALT. IN ADDITION, FINES MAY BE ASSESSED TO THE MEMBER FOR CONTRACTOR NON-COMPLIANCE WITH ASSOCIATION COVENANTS, POLICIES AND PROCEDURES.

I-7:  Security Deposit Policy

In order to protect the interests and investment of all Association members, the Lake Wildwood Association, Inc. enacted a contractor security deposit policy. This policy was implemented due to past problems and questions of liability concerning private contractors, and, past abuse to roads, shoulders of roads, adjoining lots, cul-de-sacs and green areas where construction has taken place.

Every contractor entering Association properties with equipment other than a pickup truck shall be required to post a $500 non-interest bearing deposit with the Association Office. This deposit will be held by the Lake Wildwood Association until the construction project is completed, or the contractor discontinues providing his services within the Lake Wildwood Association development.  If the Lake Wildwood Association uses the deposit in lieu of damages or contractor related fines; the charges will be based on hourly rate as established by Lake Wildwood Association Board of Directors. A contractor is defined as the general, sub-contractor, or member (self contractor) for the purposes of this Security Deposit (exception vendors performing domestic services or supplies).

All non-member workers must be authorized to enter the Development by a member.  The lot owner should have a signed and dated list of non-member workers at the front Gate.  Forms are available in the Environmental Control Committee Building packets.

Contractors “must meet and lead ALL heavy equipment to the construction site to ensure that said equipment stays in the center of the roadway.”  Always check during the late winter/early spring months for posted road restrictions concerning weight limitations.

Security Deposit Receipt and Agreement


Received from ____________________ (member/contractor name) the sum of Five Hundred ($500.00) Dollars by check/cash as a non interest bearing deposit to be held by Lake Wildwood Association, Inc., (hereinafter called “LWA”) until such time as member/contractor completes construction cleanup operations within Lake Wildwood Subdivision of Marshall County, Illinois, to the satisfaction of LWA’s General Manager and final project observation checklist.

For and in consideration of member being allowed to traverse LWA property, member agrees to abide by all rules, regulations and LWA Board resolutions pertaining to Contractors and construction work within said subdivision.


Contractor further specifically agrees to restore all LWA property within five (5) business days following completion of construction to as good a condition as said property existed before construction, as determined by the LWA General Manager and final project observation checklist.  Contractor must request a site inspection to obtain your refund.  Refund will be made to the member/contractor by check not more than one (1) week following inspection by the Association.


Member/contractor agrees that the aforesaid deposit shall be used and applied by LWA on damages due to any breach of the covenants of this agreement.


Please note that the posting of this deposit does not guarantee entry to the Development. Entry may be authorized only by a member per the Association entry procedures.

Terms accepted by: 

Contractor:  ____________________________________________  Date:___________________________

Member/Lot Number: ____________________________________  Date:___________________________

Received by: ___________________________________________   Date:  _________________________

Lake Wildwood Association, Inc.

Deposit Refund Authorized:  Date:  _______________  Received by:__________________________________

Observer:  _________________________________   For:__________________________________

F-4:  Contractor Entry Authorization

I, ________________________________________ being the lot owner of lot __________ at Lake Wildwood, hereby authorize the entry of the below listed contractors, per B.3. of the Red Book (Contractor Entry Procedure).  If no expiration date is indicated, authorization will expire six (6) months from starting date and authorization will need to be renewed.

	NAME
	FIRM
	STARTING

DATE
	EXPIRATION

DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


_____________________________
__________________

Lot Owner’s Signature

Date

--------------------------------------------------------------------------------------------------------------------
Please check occasionally at the Guardhouse to delete the names of persons whose portion of the job is completed.  As with any other authorized entry, non-member workers are the responsibility of the lot owner while on the property.

Note that a contractor pass does not permit the use of the Association facilities.  It is good only for transit to and from the lot(s) in question.

I-6:  ECC Compliance Program

This lists the fine structure of building violations by contractors and members.  The Association seeks to work with the member and the contractor to achieve compliance with Association Covenants, Policies and Procedures.  For specified violations, the Association provides a “Notice provision.”  If the member or contractor responds and resolves the non-compliance issue within thirty days (30 days), the fine will be dropped.  Non-response or non-compliance after thirty days will result in the fine being assessed to the member.  Contractor fines not paid within 30 days will be assessed to the member.

Homeowner:

1. (30 days not applicable) Failure to apply for building permit - $100/day.  RC 2.(d)

2. (30 days not applicable) Starting construction before building permit approved by ECC - $100/day.  RC 2.(d)

3. (30 days not applicable) Building above ground structure before house is built on lot - $100/day.  RC 1.(b)

4. (30 days not applicable) Failure to construct in accordance to plan and ECC approved plan - $50/day.  RC 2.(d)

5. Failure to secure spot survey upon placing footing/foundation on lot – (loss of $150 deposit) plus balance.  Permit requirement Board of Director Policy

6. (30 days not applicable) Above grade structure (building) in the setback area (front, sides or back) - $100/day.  Stop work order will be issued – ignoring stop work order - $100/day.  RC 2.(b)

7. Failure to return property to original grade slope for run-off - $50/day.  RC 3.(b)

8. Placing septic outlet pipe within 50’ of lakeshore - $75/day.  RC 3.(a)

9. Failure to maintain septic system in good work order, the Marshall-Putnam Health Department will be notified.

10. Failure to complete construction within 6-month construction timetable and not applying for a 6-month extension - $100/month.  RC 2.(f)

11.
Failure to post construction permit at building site - $10/day.

Contractor:

1. Failure to notify Association Office to schedule observation and continuing construction before observation checked off - $25/day.

2. Starting construction before spot survey submitted to Association Office - $100/day.  In addition, a stop work order will be issued.

3. Continuing construction after issuance of stop work order – Additional $100/day.

4. Failure to restore Association property - $75/day.

5. Failure to clean-up debris on lot - $250/occurrence.

6. Leaving an unattended fire at building site - $250/occurrence.

7. Mud/sediment on roads not cleaned up before day’s end - $25/day plus $50/hour fee if Association has to clean up road.

8. Disposing construction material in Association dumpster - $100/occurrence.

All fines and fees are subject to construction cash bond.  Contractor must maintain cash bond at $500 before initiating construction actions at Lake Wildwood.
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